Church of St. Michael and St. George

St. Louis, MO

                             

Youth Ministry Intern (15-20 Hours/week)
Job Description

Overview: The Youth Ministry Intern serves as a part of the Youth Ministry Team, supported and managed by the Youth Minister. He or she will help the youth ministry to accomplish its mission and goals by developing genuine relationships that help students grow closer to each other and to God, and by completing administrative tasks in a professional and timely manner.
Relational Results
Result #1: 
The Youth Ministry Intern is enthusiastically regularly present during 

· Two small groups per week 
· Selected youth staff gatherings

· CSMSG youth ministry special events and retreats   
Result #2: 
Every student on the rolls is invited (in person or by phone) to a youth ministry event or program at least twice a year.

Result #3: 
Every parent with a student on the rolls is contacted (in person or by phone) every fall to discuss what events and programs are a good fit for their student.
Result #4: 
The Youth Ministry Intern spends at least 2 hours a week making contact with students on their turf.
Result #5:
Troubleshooting for the youth ministry takes place in a way that honors the concerns of those who bring them and offers timely, creative solutions to problems in the youth ministry.  

Administrative Results
Result #1: 
All administrative assignments given by the Youth Minister are completed in a timely and effective way, including phone calls, birthday cards, emails, and details related to program preparation.  
Result #2: 
The paperwork and logistics for special events are tracked effectively, including tracking registration forms and checks. 

Result #3
Computer databases are consistently updated and relevant reports – such as attendance and distribution lists - are produced as needed
Result #4: 
Event Notebooks are updated after every major event with helpful information for next year’s event, including all expenses and promotions as well as a summary of challenges and successes from the most recent event. 
Result #5: 
The Youth Ministry Intern acts as a backup for Sunday morning set up (at least once a month).
Result #6:
Volunteers receive timely reminder calls and the information they need.
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